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HOJOXEHUE
0 padoTe ¢ NePCOHANBHBIMHE JAHHBIMH Pa0OTHHKOB
MKY «b r. ¥Ycoabe-Cuoupckoe»

1. OOmue mojioxkeHUs

Hacrosee Tlonoxkenme paspaboTaHo Uit MYHHIMIANBHOTO — KAa3eHHOTO — YYPEKIEHHS

«llenTpanuszosannas Oyxraatepus ropoma Ycombe-Cubupckoe» (mamee Vwupexuenwe) B

cootsercTBur ¢ Komcrurymmein PO, TpynoeeiM kxomekcom P®, Denepancubiv 3akoHoM «O

IepCOHANBHBIX JAHHBIX» 0T 27.07.2006 1. Ne 152-®3.

OcHoBHas 1€7p HACTOAIMIETO MOJNOKEHHS — YCTAHOBIEHWE EOMHOIO TOPAAKA 3AIUTEL

IIEPCOHANBHBIX JaHHBIX PAOOTHUKOB YUpEXKICHUS sl 00eCedeH sl 3alaThl €ro mpas i cBoOON

npd 00paboTKe MepCOHANBHBIX JAHHBIX, B TOM UMCJIE 3aIIUTEI NIPaB HA HENMPUKOCHOBEHHOCTH

YaCTHOMW JKU3HU, JIMYHYIO U CeMeHHYIO TallHy.

Hacrogmum TTonoxenuem onpenensercs NOPSIOK NOXydeHst, 00paboTKH, XpaHeHHs, Tepe/ladn

H M000ro JIpyroro MCIOIb30BAHMS NEPCOHATBHBIX NaHHBIX pabOTHHKA, a Takke BEIEHHS €ro

JTHYHOTO JIe]a B COOTBETCTBUH € TPYJIOBBIM 3aKOHOIATENLCTBOM PO,

B mactosmem [TonoxeHnn HCIoap30BaHEl CIESIYIOMHIE TEPMUHBL H OIIPEICICHES:

—  paloTHHK — (PU3UHYECKOE JIMI0, COCTOAIIEE B TPYIOBBIX OTHOIICHHUIX C paboToIaTeNIeM;

— pabGoTomaresns — pyKOBOUTENh Y UpekIeHUs,

— npexacrtaBuTens  paboronmarens — pabOTHHK, Ha3HAYEHHBIM npukaszoM paborojaresis
OTBETCTBEHHBIM 3a cOOp, 00paboTKy, XpaHEHUE | TIEPENIAdy JAHHBIX Pa0OTHUKOB;

— TepCOHANBHBIE NAaHHBIE — m00as WHGOPMAISI, OTHOCAMIAACS K ONPENCTICHHOMY WM
OIlpene/sIeMOMY Ha OCHOBAaHHH Takoil wWHpOpMaruu ¢QH3mdeckoMy JHIY (CyOBexTy
HEePCOHAIBHBIX JaHHBIX), B TOM YHCIE €ro (paMuins, UM, 0TYECTBO, TOJI, MECAI, JaTa i MECTO
pOXKJIEHUS, aJpec, ceMeiHoe, COIMAIbHOE, HMMYIIECTBEHHOE I[0JIOKeHHe, 00pa3oBaHUeE,
npodeccus, TOXOBI, TACTIOPTHEIE JaHHEBIC, TPYIOBas KHIDKKA, CBHICTSNLECTBO O MPHCBOSHHH
HMHH, crtpaxoBoe¢ CBHJETEILCTBO TOCYJAPCTBEHHOTO NEHCHOHHOTO CTPAaxOBaHWA, Apyras
HHpOpMALIH;

— obpaboTka TepcOHAIBHBIX JAHHBIX — JEHCTBUA (Ollepamuu) ¢ IepCOHANBHBIME TaHHBIMH,
BKIIOYas cOop, CHCTeMAaTH3alMID, HAKOILUICHHWE, XpaHeHWe, yToYHeHHe (oOHOBIEHWE,
H3MEHEHNE), UCIOJB30BaHMe, pacipocrpanerue (B TOM 4YHCIE Tiepeaady), o0e3HunBaHUE,
GIIOKHpOBaHKE, YHHUTOKEHUE NEPCOHAIBHBIX JJAHHBIX;

— pacmpocTpaHeHue IePCOHANBHLIX JaHHLIX — JeHCTBHSA, HampaBleHHBIE Ha Nepeady
IEPCOHAIBHBIX JIAHHBIX OMpeIeleHHoOMY KpyTy Jull (Iepefada NepCOHANBHBIX JAHHBIX) MM
Ha O03HAKOMIEHHE C [IEPCOHANBLHBIMH JAHHBIMU HEOTPAHWYCHHOTO KPyTa JIHIl, B TOM YHCIIE
oBHapo/IoBaHKE TEPCOHATHHBIX MAHHBIX B CPEICTBAX MacCcoBOH MH(pOPMaIMH, PasMellcHue
HHPOPMAMOHHO-TEICKOMMYHHKAIIMOHHBIX ~ CETAX HIM  IPENCTaBJIEHME  JIOCTyma K
TIEPCOHANLHBIM JIAHHBIM KaKUM-THOO0 HHBIM CIIOCOOOM;

—  HCIOJNB30BAHHE TIEPCOHATBHBIX JAHHBIX — ACHCTBHA (ONEpaluy) ¢ NEPCOHAIBHBIME AAHHEIMY,
COBEPIIAECMBIC B ICIIAX IPHHATHS PEIISHAN MM COBEPIICHH HHBIX JeHCTBHH, IIOPOKIAFOLINX
IOPHINYECKHE TIOCTEICTBUA B OTHOIIEHUH CyOBEKTa NEPCOHANBHBIX JAHHEIX HIIH IPYTHX JIHIL
b0 MHBIM 00pa3oM 3aTpPardBArOMMX TpaBa M CBOOOAB! CyOBEKTa MEPCOHANBHBIX JAHHBIX
HITH JTPYTHX JTHI;

—  3al{Ta IEPCOHANBHBIX JIAHHBIX — JIEATEIBHOCT II0 0OECHEYEHHIO ¢ MOMOIIBIO JIOKAIBHOTO
pEryIHpoBarus] IOpsiKa 00paboTKH MEPCOHANBHBIX NAaHHBIX OPraHM3alMOHHO-TEXHIYICCKHX
Mep KOH(HJIEHIMAIBHOCTH HH(GOpPMaMH O KOHKPETHOM pabOTHHKE, IOIYYEHHOM
paboToaTeNeM B CBA3H C TPYJOBBIMH OTHOINCHHAMH;

—  GIOKMpOBaHUE IIEPCOHATBHBIX JIAHHBIX — BPEMEHHOE IpeKparenue cOopa, CHCTeMaTH3aIlHH,
HAKOIUIEHMSI, MCIOJL30BAHMS, PACIPOCTPAHEHUS MMEPCOHATBHBIX NAHHBIX, B TOM YHCIE HUX
NCpenatds;
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— YHHWYTOKCHHE HEPCOHANBHBIX MAHHBIX — JECHCTBHS, B PE3YNBTaTe KOTOPHIX HEBO3IMONKHO
BOCCTAHOBUTE COJEpIKaHHEe TEPCOHAJLHBIX JAHHEIX B HH(GOPMAUMOHHOM CHCTEMeE
NEPCOHATBHEIX JAHHBIX HJIM B PE3yIbTATe KOTOPBIX YHHYTOKAIOTCA MaTePHAbHBIE HOCUTEIIH
MIEPCOHATBLHBIX JIaHHBIX;

~ 00e3/MuMBAHME IIEPCOHANBHBIX JAHHBIX — NEHCTBHS, B Pe3yibTare KOTOPHIX HEBOIMOKHO
ONPENC/IUTE IPUHAIUICIKHOCTE IIEPCOHATBHBIX JAaHHBIX KOHKPETHOMY pPabOTHHKY:;

— xouduuennpanbHas wHGOpMamms — 5T0 uHbOpMAanMA (B JOKYMEHTHPOBAHHOM MU
DIIEKTPOHHOM  BHJE), JOCTYIl K KOTOpPOH OrpaHHYHBAETCS B  COOTBETCTBHH C
3aKOHOHATENLCTBOM PO,

PaGornuxu npm moctymnenmm Ha paboTy B YUpekaeHWe NO/DKHBI OBITH O3HAKOMIICHBI TIOJ

pacnucky ¢ HactosmuM [lomoxenuem.

Hacrosmee [lomoxenne yTBepikmaercsl THPEKTOPOM YUPEXKIEHHS W OCHCTBYET N0 NPUHATHS

HOBOTO.

Bo Becem unom, ne orosopeHHoM B HacTosmeM [lomoxennn paboTonares U ero MpeACTaBuTEH,

a Taroke paOOTHUKM YUpPEXKICHHS W WX MPEJCTABUTENM pyKoBoicTByioTcs Komcrmrymmeil Pd,

Tpynoseim xonexcom PO, ®enepanpueiv 3akoHOM «O IEepcOHANBHBIX JAHHBIX» 152-O3 ot

27.07.2006 1 n1pyraMu 3aKOHOJATEIHBIMEA H HOPMATHBHO- IIPABOBEIME akTamu P,

2. CoOop, 00paGoTKa H 3aIIUTA MEPCOHATBHBIX JAHHBIX PA0OTHHKA
Ilepconanbueic ganubie paboTHHKA OTHOCATCA K KoH(uAeHnuanbHo# naGopManmm. Tpebosarus
K paboTe ¢ IepCOHAILHBIME JIaHHBIMH PafOTHUKA ycTaHoBIeHH! ¢T. 86 Tpymororo xomekca PO u
SBJISIOTCS 0053aTeNILHBIME Il CTOPOH TPYAOBOIO OTHOIIICHIS.

Obpaborka IEepCOHANBHBIX JAHHBIX MOXKET OCYIIeCTBISIThCS paboTomareneM HIM  €ro

MIPEICTABHUTEISIMA TOJIBKO ¢ coryiacus padOTHHKA, 3a UCKIIOYEHHUEM CIIYYaeB, HPEAyCMOTPECHHBIX

0. 2.3. gactosmero Ilonoxenus.

Cornacusa paboTHUKA IIpH 06paboTKe ero NepcoOHATBHBIX JIAHHBIX He TpebyeTcs B ciryyasx, Korja:

O0paboTKa MepCcOHATBHBIX JAaHHBIX paOOTHHKA OCYIIECTBISIETCS HA OCHOBaHUHU (ellepalbHOIO

3aKOHA, YCTAHABIMBAIOIIETO0 €ro IeNb, YCIOBHSA IIOJYYEHHS ITEPCOHATBHBIX JaHHBIX W KPYT

CYOBEeKTOR, IIepCOHANBLHBIC NAaHHBIE KOTOPHIX HOXJEXaT 00paboTke, a TAKKe OIPEeIsIONEro

MOIHOMOYMS paboToaTesNs ¥ ero NpefacTaBuTeIeH.

O6paborka nepconanbHbIX JaHHBIX PA0OTHHKA OCYLIECTBIETCA B LEIAX HCIIOIHEHHs J0T0BOPA,

OJHOM U3 CTOPOH KOTOPOTO SBJIAETCS caM pabOTHHK.

O6paboTKa nmepcoHaNbHBIX JAHHLIX PA0OTHHKA OCYILECTBISETCS JUIs CTATUCTHYECKUX HITH WHBIX

HAyYHBIX [eJIel P yCIOBUU 00A3aTeIbHOr0 00e31MIHBaHIs IEPCOHANBHBIX JaHHBIX.

O0paboTKa HepCOHAIBLHBIX JAaHHBIX pabOTHHKA HEOOXOMUMa AN 3alUTHL XKHU3HHU, 310POBbS HIIH

MHBIX SKW3HEHHO BAKHBIX WMHTEpPecOB padOTHUKA, ecly IIONyYeHHe COrJIacHs paboTHHKA

HEBO3MOMHO.

O6paborka IEPCOHANBHBIX JAHHBIX pabOTHHKA HeOoOXO[MMa [UId JOCTaBKH IOYTOBBIX

OTIIPABIICHUH OpPraHU3allMsIMU IIOYTOBOH CBHA3H, OCYIICCTBIEHHA OINEPATOPAMH 3IIEKTPOCBIZM

PacyeToB ¢ MOIB30BATEIIME YCIYT CBSA3U 33 OKa3aHHBIE yCIIyTH CBS3M, TAKKE IS PACCMOTPEHUS

PETEH3UH TTON30BaTeNlel YCIyraMi CBA3H.

OcymecTisercss 00paboTka mepcoHaTbHEIX JaHHBIX pabOoTHHKA, OANeKalas omyOInKOBAHHIO

B COOTBETCTBYY C (peepanbHBIMU 3aKOHAMHU.

[Ipu moctymieHud Ha pabory B yupexaeHHe paOOTHHK HpENCTARILET paboTONATeNto MM €10

IIPEICTABATEIO IIEPCOHAIBHEIE IAHHBIE 0 ce0e B TOKYMEHTAILHOM (popme:

— macnopr rpaxkianuna P@;

— TPYAOBYIO KHIDKKY, 34 HCKIIOYEHHEM CIIy9aeB, KOTId TPYIOBOW JOTOBOP 3aKINOYacTCs
BIEPBEIE WM PabOTHHUK IOCTYNAeT Ha padoTy Ha YCIOBHAX COBMECTUTENbCTBA;

—  CTPaxoBOE CBUAETEIHCTBO TOCYJAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHMS,

— HWHH;

— JOKYMCHTHI BOHMHCKOrO y9¢Ta — A BOCHHOOOA3AHHBIX H ML, NOUICKAIIHX MPH3LIBY Ha
BOEHHYIO cIyK0y;
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— JIOKyMeHT 00 00pazoBaHMM, O KRATHGUKAIMH MM HAIMYHH CUEIHATLHBIX 3BAHHI IIpH
HOCTYIICHHH Ha paboTy, TpeOYIOMyIO CHenUalbHbIX 3HAHNN HITH CHENHATbHOH TOArOTOBKH;

— MCIMIUHCKOE 3aKIIOYEHHE O BO3MOMKHOCTM BEHIIONHATE pabory B VYupexiaeHud 1o
JOJDKHOCTH, Ha KOTOPYIO OH TIOCTYIIAET.

ITocne Toro kax paboromarenem Oyaer MPHHATO pemieHHe O lUpHeMe paGOTHHKA HA paGoTy B

YUpeKIeHue, a TAKKe BIOCIENCTBHH B IIPOLEcce TPYAOBOH IEATENHHOCTH K JOKYMEHTAM,

COJIEPKAITAM TIePCOHAIbHBIE JAaHHEIE PabOTHUKA, TAKKE OVIYT OTHOCHTHCS:

— TPYJIOBOH JOTOBOP M IPHKa3 O IpHEeMe Ha paboTy;

— CBENCHUS O TOONMIPEHHUSX ¥ HAIPAKICHUAX (HalMuMe MOYCTHBIX IPamoT, GIarofapcTBeHHBIX
IHCEM, YIOCTOBEPEHHI O BETEpaHCTRE | JIp.);

— IpHKa3Bl 00 H3MEHEHUH YCTIOBHH TPYIOBOIO JI0r0BOPA;

— Kaprouka ynuduiuponanuoit ¢opmer T-2, yIBepKacHHAS IIOCTAHOBICHHEM | OCKOMCTATA
Poccum ot 05.01.2004 Ne 1;

— IIMYHOE JEJI0;

— CBCICHHS O CeMEHHOM IOJIOKEHNH (CBHIETENLCTRO 0 OpaKe, pacTopKeHun Opaka);

— CBEIEHHA O HAIMYMM JIeTeH (CBHACTENIHECTBO O POMKICHHH pedeHKa);

— CBelleHHd 0 OepeMEHHOCTH KEHIIMHBI (CIpaBKa 0 OepEMEHHOCTH);

— cBeleHud 00 MHBAIM/IHOCTH (yIOCTOBEpEHIC HHBAH/IA);

— CBEIEHHs O JOHOPCTBE (CIPaBKa O cade KPOBH, YIOCTOBEPEHHE JOHOPA);

— CBEJEHHS O COCTaBE CeMBH (CIIPaBKA O COCTABE CEMBH);

— CBeJIEHMA 0 I0XO0/Ie ¢ MPEBITYIIEero Mecta paboThl (crpaBka);

— JApYyTHe T0KyMEHTHL.

Ecnu nepconannupie Jannble paboTHHKA, BO3MOMKHO, IMOIYIHTE TOJIBKO Y TpeTheld croponsl To
paboTozaTens Yepe3 CBOETO NPE/ICTABUTENI YBEIOMISET pabOTHHKA 00 5TOM He MEHEee 4YeM 3a
TpH pabovmx JHA W IIOJydaeT oT paboTHUKA IMHCEMEHHOE coryacue (JImbo mMChbMEHHBLA 0TKA3),
KOTOpOE TOT NOJDKEH JaTh B TEYEHHE NATH paboumX JHEH ¢ MOMEHTA [ONTyYeHH OT paboToIaTeNs
COOTBETCTBYIONIErO YBENOMJIEHHsA. B DNHCEMEHHOM YBEIOMJICHHH paboTomaTeib [JOJDKEH
IIOCTABHTH PAOOTHHKA B H3BECTHOCTH O MOCIEACTBIIX OTKA3a B Ja4e¢ MM COTTIACHS Ha TOJIyYeHHE
[IEPCOHAJIBHBIX JTAHHBIX, BKJIKOYAd OTKa3 B IIPUEME Ha paGOIy.

PaboTozarens W €ro NpPENCTABHTENHM, MHOJydarlue B 00paloTKy IIepCOHATRHBIE MaHHBIC
paboTHEKa, 00sA3aHbl coOimomarh KoH(GHACHIMATbHOCTE wHopMmaimu. [lamHoe mpaBUIO HE
pacrpocTpaHsieTcst Ha 0OMEH MEPCOHATFHBIMEA JaHHBIME PaOOTHUKOB B IOPAIKE, YCTAHOBICHHOM
(henepanbHBIMU 3aKOHAMHU.

3amuTa MepcOHATBHEIX JAHHBIX PadOTHHKA OT HEMPABOMEPHOIO WX HCIIONIB30BAHUS, YTPATHI
oOecriednBaercs paboOTOIATENEM 3a CYeT ero CpPeACTB B MMOPSJIKe YCTAHOBIEHHOM [PYIOBBIM
KoaexcoM P®@, wHbIMH (peliepaibHBIMH 3aKOHAMH.

3. XpaHeHHe NEPCOHAJNBLHBIX JAHHBIX padOTHHKA

HEpCOHaHBHBIe JaHHbIE paﬁOTHHKOB yqpe}KHGHHH XpaHATCA Hd GYMEDI{HBIX HOCHTEIISNX B
KaOMHEeTe HMHCIEKTOpa 1o KazxpaMm. s 3TOro HCIONB3YIOTCH CIENHANTEHO 000pYy/IOBaHHEIE
mkadsr ¥ ceidbl, KOTOPEIE 3aKPLIBAIOTCS Ha KIIOY, P HEOOXOOUMOCTH onevarsizaiores. Kmod
or mkados u ceidoB. B KOTOPEIX XpaHATCS MePCOHATBLHEIC NAHHEIC PAOOTHHKOB YUPSIKICHUS,
HAXOMUTCA ¥ VIIOTHOMOYEHHBIX JIUI (HHCIIEKTOP IO Kaapam).

Konkpernsie o0si3agHocTH 1o 00paboTke, XpaHEHHIO M BBIZAUe IIEPCOHATBHBIX JAHHBIX
PabOTHUKOB: JIMYHBIX JIEN, TPYAOBBIX KHWKEK (AyONHKAaroB TPYJOBBIX KHMIKEK), MHBIX
JIOKYMEHTOB, OTPaXKAIONIMX IEPCOHAIBHBIE JaHHBbIe PA0OTHUKOB, BO3IArAIOTCS 10 IPHKA3y Ha
KOHKPETHBIX ~TpEACTaBUTeNeld paboTojarenst M 3aKpemisiloTcs B TPYIOBBIX JIOFOBOPAX,
3aKIIFOYAEMBIX ¢ HUMH, H JODKHOCTHBIX HHCTPYKIIUSX.

B orHomeHAH HEKOTOPBIX IOKYMEHTOB ACHCTBYIOIIHM 3aKoHOjaTensctBoM P® mMoryr ObiTh
yCTAHOBJIEHE HHBIE TPeOOBAHMS XpPAHEHWS, YeM IMpeaycMoTpeHo HacrosumM [lomoxenuem. B
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TakUX cCilyyasx paboTojarelb © €ro HPeNCTABHTEIN PYKOBOICTBYIOTCS — TIpaBHJIAMH,
YCTAHOB/JIEHHBIMH COOTBETCTBYIOIIIM HOPMATHBHBIM aKTOM.

Ceenenns 0 paOOTHHKAX YUPEKITEHHS MOTYT TAKKE XPAHMTLCS Ha 2JIEKTPOHHEIX HOCHTEIIAX,
JIOCTYH K KOTOPBIM OTpElHH‘{eH naponeM.

Paboronarenr u ero mpemcrasurenu obecmedHBaIOT OrpaHMYEHNE JOCTYyNa K IePCOHAIBHBIM
JAHHBIM PabOTHUKORB JTHIIAM, HE YIIOJHOMOYEHHBIM 3aKOHOM.

4. Ilepepaya nepcoHaJbHBIX JAHHLIX PaGOTHHKA
lIpn nepenade nepcoOHAILHBIX IAHHKIX paboTHUKA paboToxaTens 06s13an COBIIONATH CITeTyIONTHE
Tpebonanus (cT. 88 Tpynororo xoxekca PO):
He cooOmare nepcoHanbibie JaHHBIE pabOTHHKA TPEThEH CTOpPOHE 63 MUCHMEHHOIO COTJIACHS
pabOoTHHKA, 32 HCKIIFOYEHHEM CIIyYaeB, KOIIa 3T0 HeOOXOMMMO B TEIISX IPeLy ek IeHns YIPO3bl
JKH3HH ¥ 3/I0POBBIO PabOTHHKA, & TakkKe B CIy4asX, YCTAHOBICHHLIX (eepambHBIM 3aKOHOM.
Yuureieas, uro Tpynosoit xogekc PM me ompenemser KpuTepuu cHTyarmi, IpeIcTaBIIOMINX
YIPO3y XKH3HA HIIH 3[0POBBIO pabOTHHKA, paboTomaTeNlh B KaKI0M KOHKPETHOM CIIVYac JelnaeT
CaMOCTOSITEIBHYIO OLCHKY CEephe3HOCTH, HeMunyeMocTH. Crenenu Takoit yrposst. Ecinu xe mamo,
obpaTuBIIeecs: C 3aIpocoM, HE YIIOIHOMOYEHO (elepalbHBIM 3aKOHOM HA IOTYYCHHE
NEPCOHANLHBIX JaHHBIX pabOTHHKA, MHOO OTCYTCTBYET HHCBMEHHOC COrjache paboTHHKA Ha
IPEIOCTABIEHUE €ro MEPCOHANBHEIX CBelIeHUi, b0, Mo MHEHHMIO paborojarens, OTCYTCTBYET
yrpo3a KW3HH WK 3/I0POBBIO pabOTHHKA, paboTomarens 00s3aH OTKA3aTh B MPEHOCTABIECHHH
HEePCOHABHBIX JAHHBIX JIHIY, OOPaTHBRIIEMYCS C 3aIIPOCOM, H BBIIATH NUCHMEHHOE YBEIOMIICHHE
00 O0TKa3e B IPEOCTABICHIH TIEPCOHAIBHBIX JaHHbIX.
He coobmats nmepcoHaybHbIE JTAHHBIE Pa0OTHHKA B KOMMEPYECKHMX IENsX 6e3 ero MUCHMEHHOTO
COrJIacusl.
[Ipenynpenurs YIOIHOMOYCHHEIX JIHII, IONYJAOIIUX II€PCOHANBHEIES JaHHbBIC PabOTHHKA, O TOM,
4TO 3TH AAaHHBIE MOTYT OBITH HCHOJB30BAHBI JHINb B IENAX, IIA KOTOPHIX OHH COOOILEHBI, U
TpeGOoBaTh OT ITHX JIMI[ IIOATBEPIKIACHHUS TOTO, YTO 3TO TPABHJIO COOIIIOIEHO.
OcymiecTBILTh llepefady 1epcOHANTbHBIX JaHHBIX pabOTHUKA B IIpeieNiaX OJH0ro paboTogarers i
COOTBRTCTBHH ¢ HacToswM [ lonoxeruem.
paspemmTh  JIOCTyIl K  IIEPCOHAIBHBIM  JAHHBIM  PaOOTHHKOB — TONBKO  CHEIHAILHO
YIIOIHOMOYEHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIE JIUIA IOJDKHBI HMETh [IPABO IOJIYYaTh TOIBKO T
NepcoHaIbHbIE JaHHBIE pPabOTHHKA, KOTOPHIE HEOOXOMUMBI JUIS BBIMOJHEHUS KOHKPETHBIX
byaKui.
He 3ampammBarh MHGOPMAIMIO O COCTOSHHH 37J0POBBS PabOTHHKA, 32 WCKIFOYEHHEM TEX
CBEJIEHMH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOJKHOCTH BBITONHEHUA PAOOTHHKOM TPYIOBOM
(hyHKUHH.
[lepenaBars nepcoHaNbHBIC JaHHBIE PA0OTHUKA €ro MPEJICTABUTENSIM B NOPSJIKE, YCTAHOBIEHHOM
TpynoBbIM KOJEKCOM ¥ HAcTOsIIMM [l0JI0KEHHEM, W OTPAHWYMBATEL 3Ty HHOOPMAIMIO TOIBKO
TEMH IEPCOHANLHLIMH [JaHHBIMH pPa0OTHHKA, KOTOpBIE HEOOXOMUMBI JUIS  BBIIOJHEHHS
yKa3aHHBIMH [IPEICTABUTEISIME HX (YHKITHIH.

S. O0513aHHOCTH H OTBETCTBEHHOCTD paﬁoTHHKa H paﬁoTOﬂaTeﬂﬂ

B nemsx obecnedyeHust 1OCTOBEPHOCTH IIEPCOHATBHBIX JAHHBIX pAOOTHHK 00s3aH:

— IpH npHeMe Ha paldoTy MNpefocTaBUTh PYKOBOJIUTENK WIM €0 YIIOIHOMOYCHHBIM JIMIAM
TTOJTHEIE H JOCTOREPHEBIC JaHHEIE O cebe;

— B CIlyyae W3MEHEHHS CBENCHMH, COCTABILIIOMMX NEPCOHAIBHBIC AaHHbIe pabOTHHKA,
He3aMeUIMTEIbHO IPENOCTaBUTE  JAaHHYI0 WHOOPMAIHMIO PYKOBOIMTENIO WM  €ro
YIIOTHOMOYUEHHEIM JIMIIAM

PaGotogarens 1 ero yroJIHOMOYCHHBIC MPEICTABUTEH 0OM3aHbI:

OcyIecTRIBITh 3aIIUTY IIePCOHABHBIX JaHHBIX Pa0OTHHKA.
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5.3.4.

OGecneants XpaHEHHE NEPBUYHON yUETHON JOKYMEHTAIMM MO YYeTY TPYJA M ero OIUIATHL, K
KOTOPOH, B 4YaCTHOCTH, OTHOCHTCS IOKYMEHTHI IO YYeTy KagpoB, HOKYMEHTHI MO YUeTy
HCIIOE30BaHMs pab0Yero BpeMEHH U PacdeToB ¢ pabOTHHKOM IIO OILIATE TPyIa H Ap.

3ano/HeHHE JOKYMEHTAMH, CONEPIKAIIeil IepconanbHbIe JaHHbIE pabOTHIKA, OCYIIECTBISTh B
COOTBETCTBHH ¢ YHH(HIUPOBAHHEIME (hOpPMaMU NEPBUYHON YUETHOW JOKYMEHTALHH IO YUETY
Tpyda ¥ €ro OIIaTel, YTBEPKAEHHBIMM II0cTaHOBIeHHeM | ockoMeTara Pocenu ot 05.01.2004.

B mopanke, npexycmorperHoM cr. 14 @esepansHoro saxoHa «O IEpCOHATBHBIX TAHHBIXY,
coo0muTE PaboTONATEMO HIH €r0 3aKOHHOMY MPEICTABHTENI0 MHGOPMANHMI0 O HAIHYHN
NEPCOHANBHBIX JIaHHBIX, OTHOCSIIHXCH K padOTHHKY, a TakKe TPENOCTABUTH BOZMOXKHOCTH
O3HAKOMJICHHS C HUMH IIPH oOpamenud pabOTHUKA WIH €r0 3aKOHHOTO IPeICTABUTE, JIH00 B
TeYEeHHUe NeCsATH padodYdX IOHeH ¢ JaThl IONyYeHHs 3ampoca pabOTHHMKA WIM €ro 3aKOHHOTO
IIPEICTABHTEIS.

B cmy4ae orkasa B npenocraBieHHH PabOTHHKY WIM €ro 3aKOHHOMY MPENCTABUTENIO MpH
obpamenuy MO0 IpU IONYYEHHH 3ampoca pabOTHHKA WIH €ro 3aKOHHOTO IIPEICTABHTENS
HHGOPMAIME O HAIWYHH IIEPCOHAIBHBIX JAHHBIX 0 pabOTHHKE, & TAKKEe TAKHX IEPCOHAIBHBIX
JaHHBIX [aTh B MHCBMCHHOH (OpMe MOTHBHPOBAHHBIN OTBET, COIEPIKAIIWE CCHUIKY Ha
nonokeHue 4. 5 cT. 14 depepansHoro 3akoHa «O IIEPCOHATBHBIX MAHHBIX» MM HHOIO
(enepanmsHOTO 3aKOHA, SABJIAIOMIEIOCS OCHOBAaHWEM  JUId TAaKOr0 OTKAsa, B CPOK, He
NpPEBBIIAIOIINA ceMu pabounx nHe#H co nmHA ofpamieHWs paboTHWKA WM €ro 3aKOHHOIO
IpPEACTaBUTENSA, TMOO0 ¢ IaThl MOMYYeHH 3aIpoca pabOTHHKA HIIH €0 3aKOHHOTO MPEICTaBUTEIs.
be3po3Me3HO mIpeocTaBUTL PaOOTHHKY MM €r0 3aKOHHOMY MPEJICTABHTENI) BO3MOXKHOCTH
03HAKOMJIEHHS C NMepCOHANBHBIMH JaHHBIMU pabOTHHKA, a TAKXKE BHECTH B HUX HEOOXOMMEIC
H3MEHEHHs, YHHYTOXKHTb HIM OJOKMpOBaTH COOTBETCTBYIONIME IIEPCOHAIBHBIC JIAHHBIE IIO
OPEJOCTABIICHUH  PabOTHHKOM MM €ro  3aKOHHBIM  TIPENCTaBUTEIEM  CBEACHHM,
HOATBEKIAIONIMX, YTO II€PCOHANbHBIE JaHHble paboTHUKA  SBISIOTCS  HEMOJHBIMH,
yCTapeBIIMMK, HEJOCTOBEPHLIMH, HE3aKOHHO TONyYeHHBIMH. () BHECEHHBIX H3MECHCHHIX K
IPENPHHATBEIX Mepax paboTojarens WIM €ro yIOJHOMOYEHHEBIE ITHIAa 00g3aHBl YBEIOMHTH
pabOTHHKA MJIM €r0 3aKOHHOIO IPEACTABUTEN] U TPETLUX JIHI, KOTOPHIM TEpCOHANLHEIC TaHHBIE
paboTunka OBLIH TIepeHAHEL.

B mensx obecrnieuenus npas u ceoboj paboTHuka paboTojaTelb W €ro MpeJCTABHTEIIH IIPU
00paboTKe MepCOHAIBHBIX JIAHHBIX paboTHHKA 00sA3aHB! COOMIOAATE ClieayIomue TpeboBaHus:
O6paboTKa NEPCOHAIBHBIX JAHHBIX PAOOTHHKA OCYILECTBIAETCA MCKIKUYUTENBHO B IEIIAX
obecrieuerdns cOOMOIEHHsS 3aKOHOB W HHEIX HOPMAaTHBHEIX IIPaBOBBEIX aKTOB, CONEHCTBHH
paboTHHKY B TPYIOYCTpO#CTBe, 0OYYEeHHH W MPOJBMKEHUH 1O Ciry:kOe, obecliedeHus JIUYHOH
Oe3omacHOCTH pabOTHHKA, KOHTPOJA KOJMYECTBA M KadecTBA BBIIONHAEMOH paboTsl n
obecrieueus COXPaHHOCTH UMYIIecTBa paboToaarens,, pabOTHUKA U TPEThUX JIMLI.

[Tpu onpenesiennu odbeMa U copepikaHus obpabaTbBaeMBIX II€PCOHANIBHBIX JaHHEIX paboTHHKA
paboTojiaTens ¥ ero IpeCcTaBUTeNH NODKHEL pyKoBoacTBoBaThea Konctutynueit P®, Tpyaossim
Kojiekcom PO, @enepampapM 3akoHOM «O mepcoHanbHBIX JaHHBX» 0T 27.07.2006 Ne 152-D3 u
WHBIMH (eepaTbHbIMU 3aKOHAMH.

Bce mepcoHansHBIE JaHHble paboTHHKA paboTomaTeNh B ero IpeacTaBHTeId 00s3aHbl I0JIyJaTh
TOJBKO JTAIHO y pabotumka. Ecnu nepcoHanbHbIe JaHHBIE PA0OTHMKA BO3MOKHO ITONYYHTH
TONBKO ¥ TPEThEH CTOPOHEI, TO pabOTHHK MOIDKEH OBITH YBEHOMIIEH 00 3TOM 3apaHee M OT Hero
JOIKHO OBITH MOJYYIEHO IHUCbMeHHOe coriacue. Paboronarellb M ero MpeACTaBHTENH JOJDKHBI
coobmwmuTs pabOoTHHKY O T[ENsX, UPeoliaraeMblXx HCTOYHHKAX M CIOco0ax IOIydYeHHSs
NEPCOHANBHBIX ~ TAHHBIX, Xapaklepe NOIeKalUX M[OIyYCHHIO IEPCOHANBHBIX JAHHBIX
(manpumep, oopMIIeHIE 3apoca Ha IIPeXKHee MeCTO paboThl pabOTHHKA B HEISIX BBIICHEHHS €10
IPOQECCHOHATHHBIX KayecTB, 3alpoca B y4eOHOE 3aBe/leHHE O IIOJUIMHHOCTH JOKYMeHTa 00
obpasoBaHiM W T.I.) M IOCIEACTBHAX OTKa3a pabOTHHKA JaTh NHCHMEHHOE COrNAcHe Ha UX
IOJTYYCHHE.

Paborojarens ¥ ero npeacTaBuTeId He MMEIOT IpaBa Noaydars  00padaTsiBaTh I1EPCOHANILHBIE
JaHuble pabOTHHUKA O €ro MONUTHYCCKUX, PETHIMO3HBIX ¥ HHEIX YOSIKICHUAK W YACTHOH JKHU3HU.
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B ciyuasx, HENOCPENCTBEHHO CBS3AHHBIX ¢ BONPOCAME TPYIOBBIX OTHONICHHH, B COOTBETCTRHM
co cr. 24 Koncturymum PQ® pykoBomuTens u ero mpemcraBuTeIn BIpaBE TONYYaTh H
00padaThIBaTh JaHHBIE O YACTHOW KH3HH PABOTHHKA TOILKO C €r0 MHCHMEHHOTO COrTACHS.
Paborozarens 1 ero IPeACTaBUTENN He HMEIOT IIpaBa MoIydaTh U obpabarsisarh HEPCOHATLHEIS
JaHHble padOTHHKA O €ro WIEHCTBE B OOINCCTBEHHBIX OOBENMHEHHAX MM €ro IpodCoro3HOi
NEATEILHOCTH, 38 HCKIUOMEHHUEM CILyYaeB, IPEIyCMOTPEHHBIX (pellepaTbHBIM 3aKOHOM,

Jluma, BHHOBHBIE B HApYIIEHWH HOPM, PEryIHPYIOIMX MONydeHHe, oOpaboTKy H 3aluTy
NCPCOHAITLHBIX  JIAHHBIX PabOTHHKA, NpPHBIEKAIOTCS K JHCIMIUIMHAPHOH W MaTepHaThbHOH
OTBETCTBEHHOCTH B NOPSIKE, VCTAHOBICHHOM IpyHoBLIM komekcoM PO W wHBIMH
(henepanbHBIME 3aKOHAMH, a TAK)Ke IPHBIEKAITCS K [PakKIAHCKO-TIPABOBO, aIMHHICTPATHBHOM
M YTOJIOBHOM OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBIEHHOM (helepaTbHEIMH 3aKOHAMH.
HenpaBoMepusiii oTkas pykoBOmHTENsS YupexkAeHus HCKIIOUATE HIIH HCIIPABUTH TIEPCOHATbHBIE
faHHble PabOTHHKA, & TAKKE M000E HHOE HApYIIEHHE IPaB PabOTHAKA HA 3AIIUTY IEPCOHAILHbIX
JAHHEIX BIICYCT BO3ZHMKHOBEHME Y pabOTHHKA ITpaBa TpeOOBaTh YCTpAHEHUs HAPYIIEHHUS ero IpaR
¥ KOMIICHCAIIHY [IPUYMHEHHOT0 TaKMM HapyIIeHHeM MOPAIEHOTO BPe/a.

PaboTHMK HeceT OTBETCTBEHHOCTh 3d JOCTOBEPHOCTh JOKYMEHTOB, COCTABIIOLIHX €ro
[I€PCOHATLHEIC JAaHHbIE, B TOPS/IKE, YCTAHOBICHHOM 3aKOHOAATENHCTBOM P®.

Jluna, sBunosnslc B HapynreHnu Tpebopanuit Oenepanisuoro 3akona «O MepCOHANBHBIX JAHHBIX Y,
HECYT TPAKIAHCKYIO, YrOJOBHYIO, aJMHHHUCTPATHBHYIO, JHUCIMIUIHHADHYID H  HHYIO
IpPelyCMOTPEHHYIO 3aKOHOAATENsCTBOM PX 0TBETCTBEHHOCTS.

6. IIpaBa paﬁﬂTllﬂKQ 10 3alUTe NePCOHATBHBIX NAHHBIX
PaboTHHK HMeeT IPaBO Ha MOMYyYSHHE CBEICHUN O CBOMX IEPCOHANBHBIX JAHHBIX HAXOIAIIHXCA
Ha XpaHeHHM Yy paboTojarens W ero YIOJHOMOYEHHBIX JHI, TpeDOoBaTh YTOUHEHHS CBOHX
NEPCOHAIBHBIX JAHHBIX, X OJOKHPOBAHUS WM YHHYTOXEHHS B CIIydae, eclM OHU SBISIOTCH
HEIOJTHBIMH, YCTapeBIIUME, HEJIOCTOBEPHEBIMH, HE3aKOHHO IIONYYEHHLIMH MM HE SABISIOTCA
HEe0OXOMUMBIMH /IS BBIIIOTHCHHS PaOOTHHKOM CBOHX TPYIOBBIX (DYHKIHH. A TakKe IPHHAMATH
NIPEYCMOTPEHHEIE 3aKOHOM MEpHI 110 3aIlITe CBOMX IIPaB.
CrezieHns 0 HanM4Yuy IIEPCOHANBHEIX JAHHBIX JODKHBI OBITH IpeIocTaBlieHsl pabOTHHKY MO ero
3ampocy B AOCTYIHOH (opMe, B HHX HE JOIDKHBI COICPIKATHCS MEPCOHAIBHBIE JAHHBIE APYTHX
PabOTHHKOB.
Joctyn K CBOMM IIepCOHANILHBIM JIAHHBIM IpefocTaBisgercss pabOTHUKY HIIM €ro 3aKOHHOMY
IPEICTAaBUTENIO paboTOaaTeIeM HITH €ro YIIONHOMOYSHHEIMH JIHIAMK IpA  obpanienns b0 mpu
[TOJIYYEHHH 3alpoca pabOTHHKA HIIH ero 3aKOHHOTO IPEACTABUTEIN. 3arpoc JIOJDKEH COEPIKATh
HOMEpP OCHOBHOI'O JIOKYMEHT@ YJOCTOBEPAIOLIErO JIMYHOCTh pabOTHHKA HIM €ro 3aKOHHOTO
IpEeACTABHTENS, CBEICHUS O JIaTe BBIIAYe YKA3aHHOTO NOKYMEHTa M BBIIABIIEM €ro OpraHe H
COOCTBEHHOPYYHYIO TOJNHCE pabOTHHKA WX €ro 3aKOHHOTO MPeJCTABHTENSA. 3alpoc MOXKeT
OBITH HAIOpPaBlICH B 2JIEKTPOHHOH (opMe M TOANHCAH 3EKTPOHHOH IHQPPOBON MOIMCHIO B
COOTBETCTBHH C 3aKOHOIATCTBECTBOM P,
B TeJIsax obecrieyeHus 3dallIUThI IIEPCOHAJIBHBIX AJAaHHBIX, XPAHAIIMUXCIA B YUYPEKICHHU pa6OTHHK
HMEeT IIPaBo Ha:
[lonayro WHOOPMAIMIO O CBOMX NEPCOHANBHBIX [aHHBIX H 00paboTKe 3THX JaHHBIX
paboToIaTeNleM U ero YIoJIHOMOYEeHHEIMHE JTHIIAMH.
CpoGoauplii  OecriaTHBIA JOCTYI K CBOMM TEPCOHATBHBIM JAHHBIM, BKIIIOYAs IpPaBo Ha
moNydeHne Kormui Jmo0OM 3amMcH, conepiKamied IepCOHANBHBIE JaHHBIE padOTHHKA 3a
HCKIIFOUCHHEM CIIY4aeB, IIPEIyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOIATEIHLCTBOM.
TpeboBaTh HWCKIIOUEHWE WIH HCIpaBlIeHHe HEBEPHBIX WM HEMONHBIX JaHHBIX. [lpu orkaze
PYKOBOIMTENS WM €ro HPEACTABUTENEH HCKIFOUMTh HIIM UCIPABUTH IEPCOHAIBHEIE JaHHBIE
pabOTHUK MMEET IIPaBO 3asBUTH B IMHCEMEHHOH (OpPME PYKOBOJMTEIIO O CBOEGM HECOITACHH C
COOTBETCTBYIONTMM O0OCHOBAHMEM TaKOro Hecornacus. llepcoHaibHBbIE JIAHHBIE OIEHOYHOTO
XapakTepa pabOTHHK HMEeT HPABO IOTONHHUTE 3asBIEHMEM, BBIPAXAIOIHM €ro COOCTBEHHYIO
TOUKY 3PEHHS.



6.4.4. Tpebosarb 00 M3BCHICHHH DPYKOBOJHTEIEM HJIH €O YIOTHOMOYCHHBIMH JIMIAMH BCEX JIHIL,
KOTOPBIM paHee ObLTH COOOIEHE! HEBEPHBIE MIIH HETIONTHEIE TIEPCOHATLHEIE MaHHbe pabOTHAKA,
000 BCeX IPOM3BEIEHHAIX B HUX HCKITIOUCHHAX, HCIPABIESHUAX WK JONOTHEHHAX.

6.4.5. OGxanoBaTe B Cy[ MOOLIC HENPABOMEPHBIE IEHCTBAS WIH Oe3eHCTBHA PYKOBOIUTENS HITH €ro
YITOTHOMOYEHHBIX JHIL IIPY XpaHeHud, 00paboTKe 1 3alIiTe ero NepcoHaibHbIX JaHHbIX.

Jupexrop MKY «lb r. ¥Ycoase-Cadupckoe» W JL®. Illesnnna



